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o
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4
Wéat /f WHERE YOU STORED YOUR DOCUMENTS

DIDN'T MATTER
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ﬂéf MANAGE CONTENT?

Y& CHAOTIC NETWORK FOLDERS n

Ye DUPLICATE FILES

Y EMAIL ATTACHMENTS
Y PAPER DOCS
Ye DATABASES

* EXTERNAL MEDIA
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DYNAMIC CONTENT MANAGEMENT

A

Hearing Aid Proposal 2013
for A&A Consulting
° Prepared by Andy

WHERE IS THE BEST PLACE TO SAVE THE DOCUMENT?

- Sales - Customers - Projects - Products - Proposals
‘- e A&A QMs _- . :...-
. - Uk Consulting Implementation Hearingiies . Open
[ ] L} 1
'----Andy 5----2013 :---.Andy
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* EXTERNAL MEDIA

THE AVERAGE DOCUMENT GETS COPIED 19X DURING ITS LIFE
- COOPERS & LYBRAND
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ﬂéf MANAGE CONTENT?
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Y PAPER DOCS
Ye DATABASES
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DYNAMIC CONTENT MANAGEMENT

J’azﬁ/}gz DOCUMENTS TO M-FILES

* SAVE TO THE M: DRIVE

* FILLOUT PROPERTIES
DOCUMENT TYPE

DATE

l CUSTOMER

M PrOJECT

Y ENJOY THE BENEFITS
Q LIGHTNING FAST SEARCH

ONE, ALWAYS UP-TO-DATE DOCUMENT

@ OFFLINE AVAILABILITY

Unclassified Document

| create ] concel

B
4 ‘O; H
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DYNAMIC CONTENT MANAGEMENT

sare Lo fé@ AU 7, DIRECTLY FROM OUTLOOK

* DRAG-AND-DROP EMAILS & ATTACHMENTS = = =<~ -

m HOME SEND / RECEIVE FOLDER VIEW M-FILES
TO M-FILES SMART FOLDERS T e X QR S miking [V Ml
» Smart Folders automatically know what it is and ot nama | Soliks | Y S BiMeres [ Crestene [k eraas

who it relates to

* FUNCTIONALITY IS BUILT RIGHT IN TO
MICROSOFT OUTLOOK el

Sample V

11/25/2013 12:00:15 PM
The user Andy Nash has

4 Kulttaa tama tehtavanan
4 [l-Files rt
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VIEW YOUR DOCUMENTS & DATA

any Wiy you wanl 1o,

* ACCESS TO DOCUMENTS RESEMBLES
TRADITIONAL FOLDER DIRECTORIES

=  Easytouse

* DEFINE VIEWS BASED ON DOCUMENT
PROPERTIES

®=  One document can be found several ways

* VIEWS ARE CENTRALLY MANAGED

* ANYONE CAN CREATE VIEWS SPECIFIC TO THEM

- TRADITIONAL FOLDER PITFALLS:

* Files only have one location
* Multiple copies of files may be in different locations

_d{%/(d/f(/'& VIEWS

+ Local Sample Vault » .

.« Sample Vault

4 Filter by Customer

s G Austin District Redevelopment ABA Consulting (AEC
oo
" Order - Land Construction.doc ASA Consulting (AEC
X Project Announcement / Austin,pdf A&A Consulting (AEC); ... -

1| Project Presentation / January 2006.ppt

| Proposal 7702 - A&A Consulting (AEC).doc ASA Consulting (AEC
[& Sales Invoice 236 - ASA Consulting (AEC) xds ASA Consulting (AEC
¢ [@ Subcontracting Agreement - A&A Consulting (... ASA Consulting (AEC
-
Pre
-'i’(entrai Plains Area Development Tennessee Land Surve
# CRM Application Development Reece, Murphy an

¥ Development of Legal Records Management Applicat... Davis & Cobb
“@ Feaubilty Study / Southwest Power S&C S
+al Expansion (Miarmy, FL)

antral Plains
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wew /T ANY WAY YOU WANT TO

* USE DYNAMIC VIEWS TO VIEW & ORGANIZE CONTENT

* VIEWS ARE AUTOMATICALLY UPDATED WITH ANY CHANGES
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I A&A CONSULTING

ﬂ AUSTIN DISTRICT REDEVELOPMENT
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wew /T ANY WAY YOU WANT TO

* USE DYNAMIC VIEWS TO VIEW & ORGANIZE CONTENT

* VIEWS ARE AUTOMATICALLY UPDATED WITH ANY CHANGES
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wew (T ANY WAY YOU WANT TO

* USE DYNAMIC VIEWS TO VIEW & ORGANIZE CONTENT

* VIEWS ARE AUTOMATICALLY UPDATED WITH ANY CHANGES

® L W

BY PROJECT BY CUSTOMER BY PROJECT AND DOC CLASS

PROPOSAL

I A&A CONSULTING

ﬂ AUSTIN DISTRICT REDEVELOPMENT



M-Files /ﬁaa/e/‘fa/ SEARCH

DYNAMIC CONTENT MANAGEMENT

Q f//{ DOCUMENTS INSTANTLY
O @

% SEARCH RESULTS ARE RANKED BY RELEVANCY 4 Documents (50+) Show more results

=  How recently the document was created b @ Invitation to Project Meeting 2/2007 82501

=  How many times the document has been edited ¢ [l Order - Logo Design 82501

or updated v [ Invitation to Project Meeting 1/2006 81443

b [@ Job Application, Pam Ryder 81443

% SEARCH INCLUDES FILE METADATA & CONTENTS ¢ @ Minutes/ Project Meeting 1/2007 81443
b [@ Invitation to General Meeting 2004 81348

* LOCATES DOCUMENTS QUICKLY NO MATTER ¥ R e S e =
HOW MANY ITEMS ARE IN THE VAULT v s
Wiz White paper - Metadata (text).doc 44354

> [ Job Application, Jonathan Lockhart.doc 44338

¢ [@ Training Plan 44083

¢ [@ Project Plan 43309

i Job Application, Thomas Westwood.doc 43168

> B Power Line Test Results.doc 42930

> [ Request for Proposal - Graphical Design.doc 42604

> [ Invitation to Project Meeting 1/2004.doc 42501

> [ Invitation to Project Meeting 1/2006.doc 42501

> B Invitation to Project Meeting 1/2007.doc 42501

i Invitation to Project Meeting 2/2004.doc 42501

i Invitation to Project Meeting 2/2007.doc 42501

5 Minutes / ESTT Project Meeting 1/2007.doc 42501

Bz Minutes / ESTT Project Meeting 2/2007.doc 42501



M'F"BS@ a/wa/r(ef(b‘ MODIFICATION & COLLABORATION

DYNAMIC CONTENT MANAGEMENT

@//tWWHOUT FEAR OF DUPLICATION M-Files x|

The object 'Proposal 7711 - S&C Southwest Power.doc' is currently in read-only mode.

Do you want to check it out so that you can edit it?

* CHECK OUT DOCUMENT TO EDIT

= Reserves the document for editing S| LBexonvy) | e
= Prevents others from editing at the same time
= QOthers are still able to read checked out docs

% CHECK IN DOCUMENT WHEN DONE k

= Once checked in, others can edit the document

* CO-AUTHORING S

= Simultaneously edit shared documents
= Collaborate with co-workers and outside parties
= See who has made changes and what they are




M-Files verS/0K HISTORY

DYNAMIC CONTENT MANAGEMENT

&e/ﬁ L‘/‘aaé OF ALL CHANGES | — \ —
* HISTORY IS AUTOMATICALLY DOCUMENTED @ @ ——

% VIEW PREVIOUS VERSIONS ANY TIME
= Eliminates the risk of accidental data loss
* Traceability ensures quality standard
compliance in regulated industries

Y~ -\

[Wf: Propesal T711 - S8IC Southwest Pos AM:24PM Chis Daw
% EFFICIENT USE OF HARD DISK SPACE G Propss 71 - S8 Scuthwet Poerdoc R
n n <M Propasal TT11 - SBIC Southwest Pewer.dec 11 01/08/14 04:23 PM  Chris Davis
- Only delta Changes are Stored __.Ii_'f Propasal TT11 - S&C Southwest Power.doc 10 0RMO0E 0519 AM  Samuel Lewis
Proposal

2cd Labal o This Yerson., Nocfy arson Detals.. . Cose




WM'F"ES@ /ﬁa/‘/ff/&&/'a/( MANAGEMENT

DYNAMIC CONTENT MANAGEMENT

W&/&ﬂ/f(@ TO THE INDUSTRY'S

MOST ADVANCED PERMISSION MANAGEMENT

* USER & USER GROUP RIGHTS

= Per Document
= Per Document Class

* METADATA-DRIVEN PERMISSIONS

= Enables automatic changes to access permissions
with any change in metadata, such as when a
document is approved or project team members change

* SIMPLE SETUP & ADMINISTRATION

* ACTIVE DIRECTORY SUPPORT
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DYNAMIC CONTENT MANAGEMENT

f/@vﬁfe, w/r{///éz/(t WORKFLOWS

* AUTOMATE BUSINESS PROCESSES

* HERE'S AN EXAMPLE: STANDARD OPERATING PROCEDURE

+ APPROVED ‘\J) IN REVIEW

1
DRAFT WAITING FOR APPROVAL

X REJECTED

=2A ©&@ @

COMPLIANCE APPROVAL STATES REGULAR REVIEW PERMISSIONS
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DYNAMIC CONTENT MANAGEMENT

%@L‘ qaf/f/ec/ ABOUT IMPORTANT TASKS & ASSIGNMENTS

(9)

DOCUMENT OWNER

@ NOTIFICATION
® ASSIGNMENT




M-Files

DYNAMIC CONTENT MANAGEMENT

c’f///}(a #+ DISCONNECTED

* DYNAMIC SYNCHRONIZATION

Sync only the content you need offline

= Recent Documents
=  All documents from a certain Customer
n

Documents related to a specific Project

iing (AEC).doc

1nd Surveyg=- Me-te s

* VAULT IS UPDATED AS SOON AS YOU'RE e
BACK ONLINE W

est Power.d

est Powerd _

* SYNCHRONIZATION IS FAST EVEN OVER
SLOW INTERNET CONNECTIONS

est Power.d
stion (IT).d¢
est Power

1y and Part!
stion (IT).d¢
2y and Part;

ing (AEC).<

Austin District Redevelo..

i

Open
Windows Commands

New

Make Copy..

Check Out

Offline Availability

History

Relationships

Comments

Workflow

Archiving

Scanning and Text Recognition (OCR)
Convert to Multi-file Document

Replace with File.

ing (AEC).4 A2
— Copy
ing (AEC).4
e nari
| stion (IT).dé
e
! Properties

O M-Files

0ff//){@ ACCESS

A&A Consultine 6 KB !
T ann 5TKB 08/10/08 05:1
Burve 7KB
» Mark for Offline Availability

Remove Offline Availability

Power 56 KB
(T 5 KB
wer 1 AN
» 4KB 06
nd Part 2 1
(AEQ)
QX Laec)
Ctrl+C
(AEC)
»
bham
Del



WM'F"95® wel ACCESS

DYNAMIC CONTENT MANAGEMENT

M«/If ACCESS VIA THE BROWSER OF YOUR CHOICE (& 9 /)

% USER INTERFACE IS ALMOST IDENTICAL
TO THE WINDOWS CLIENT

* ACCESS FOR EXTERNAL PARTIES

= Customers
= Subcontractors
= Public Internet Users

* ACCESS FROM ANY PLATFORM

= Windows
" Mac
= Linux




U M-Files

DYNAMIC CONTENT MANAGEMENT

access EVERYWHERE

* MOBILE APPS FOR MOST DEVICES
=  iPhone/iPad
=  Android devices
=  Windows Phone

* VIEW DOCUMENTS
* MANAGE WORKFLOWS

* E-SIGNATURES

INSTALL THE APPS NOW FROM:

Available on the iPhone [
D App Store /

/7(05/% ACCESS

@ Important Docum..,

B S0P for Medtroni..

"~ Assignment: Frank...

"| Mew Presentation f..

[ Drug Trial Res
Private Label

[
[ Sales Targets f
@ Booth Details
[

N PO3548 Acadd
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ADVANCED FEATURES




wM-FiIES® Pe/ﬁaﬁf/}y/ & BUSINESS INTELLIGENCE

DYNAMIC CONTENT MANAGEMENT

* PROVIDES INSIGHT INTO BUSINESS OPERATIONS

* CALCULATES & DISPLAYS STATISTICAL DATA ABOUT VAULT CONTENTS
*PROVIDES ANALYTICS TO AID IN DECISION MAKING

*SUPPORTS EXTERNAL CONTENT FROM CRM AND ERP SYSTEMS

. B M-Files QM5
M-Files Smarch -2 Advanced Search w

B L. Audits z

& 1 2. Customer Feedback E . .
o - Deviation Dashboard

a Eaa. §

= s, a Trai

El o £ Performance

. &7

- 8. [

b}

L}

oM e 0O
LN
o
LN
'.;
r
=]
r
- r
«
I
w
N
=]
r
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WM-FI'IES@ yaa//'f% MANAGEMENT & COMPLIANCE

DYNAMIC CONTENT MANAGEMENT

&a/ﬁ f/‘d&g OF ALL CHANGES

* SUPPORTS COMPLIANCE INITIATIVES
FDA 21 CFR Part 11

EU GMP Annex 11

ISO 9000/9001

Good Manufacturing Practice (GMP)

* SOME TARGET INDUSTRIES

= Pharmaceutical & Life Sciences
Healthcare

Manufacturing

Aviation

Mining

Petrochemical

Food Production

* TIME-STAMPED LOG & AUDIT TRAIL
* COMPREHENSIVE VERSION HISTORY
* MANDATORY WORKFLOWS

* SUPPORT FOR E-SIGNATURES

* STRICT ACCESS CONTROL

=" M-Files QMS




U M-Files

DYNAMIC CONTENT MANAGEMENT

/ﬁ@ﬂ@/" DOCUMENTS

/@mﬁ/e&e INTELLIGENCE

% CAPTURE PAPER DOCUMENTS WITH EXISTING

SCANNERS & MULTI-FUNCTION DEVICES
=  TWAIN & WIA Scanners Supported

% SEARCH CONTENT WITHIN SCANNED DOCUMENTS
= Zone OCR enables automatic metadata tagging
= Text, Barcodes, QR Codes

% BENEFIT FROM UNIQUE M-FILES FEATURES
= Access in Dynamic Views
= Automatic Permissions
=  Workflow Integration

I

PAPER DOC

¢
>

SCANNED

|

~

CHARACTER RECOGNITION (OCR)

|

SAVED IN M-FILES



M'Files® /;(Z/‘%/‘dt/}y/THIRD PARTY SOFTWARE

DYNAMIC CONTENT MANAGEMENT

we /ﬁ/ay H/CE WITH OTHERS

|, Microsoft
Dynamics

% M-FILES INTEGRATES WITH:

= Microsoft Dynamics B> SharePoint
Microsoft Sharepoint

Microsoft Office
Salesforce

NetSuite 4

ConnectWise

Autotask M-Files’
-Files

Autodesk (AutoCAD & Revit)

Kofax Express

PSIGEN

salesforce.comy

AUTODESK
AUTOCAD

* THE M-FILES API CONNECTS TO
VIRTUALLY ANY DATABASE




DYNAMIC CONTENT MANAGEMENT

M-Files /”/wwaﬂ ﬂy/mf/'a@ INTEGRATION

1 Microsoft Dynarmics CRM Dynamics Demo @

File Accounts View Charts Add Customize il
j LPZ 2 Activate - J ‘% g ol Share B* Follow 3 -} T; [xp Export to Excel _?} "
= == { Deactivate ‘}j = |3 43 Copyalink « G~ Unfoliow : l -I Filter u L
New  Edit Merge  Detact Send Diract Add to Markmﬂng Ccnnect Assngn Run Start Run  Import Advanced Mew Show
>( Delete - Duplicates = E-mail j E-mail a Link Workflow Dialog Report= Data - Find Document Documents
Records Collaborate Process Data M-Files
Workplace o G- Get Started with Accounts
An account is a company or corporation that you do business with.
4 My Work
— 1. Import 2. Use 3. Moedify & Manage
L.‘J What's New B Y =
25 Dashboards Import from Files About Quick Campaigns Create Custom Views
[ Actvities About Importing Detect Duplicates Set Up Duplicats Detection
] calendar Oveniew | Video About Sharing & Assigning Customize Accounts
3 imports .
$41 Duplicate Detection
& Accounts  Search Results ~ estt x
Queues
| Aricles M Account Mame Account Numbe..  Primary Contact Address 1: City Main Phone E-mail el <
[# report= ] ESTT Corporstion New York 122.456.7800 {0 il
i Announcements o
5
4 Customers =

|y Accounts

(A Comacrs Z§ Order - Graphical Design

Document Created: 6/7/2012 5:58 AM Andy Nash
ID 442 Version 1 Last modified: 6/7/2012 5:58 AM Andy Nash

Class® Order C

ME C =" Order - Graphical Design
nent date:™ 11/10/2004

Customer™ ESTT Corporation (IT)

Project: Redesign of ESTT Marketing M: T

Workplace
Sales

Metadata
Marketing

Service

Settings
1-10f1 (1 selected) Page 1
Resource Center Al # A B C D E F G H I ] K L M N o] P Q R



M-Files adninistration oF M-FILES

DYNAMIC CONTENT MANAGEMENT

manage eawyfé/}y WITH EASE

* THE VAULT STRUCTURE ISEASYTO ~ « Nr-Fies Server Adminstrtor o

7 File Action View Window Help
MANAGE & EDIT i
» U Sers an d U ser G rou ps 5 7 A document vault is a centralized repository for documents and other data.

= Permissions & Access Privileges
= Document Classification Structure

= External data Simsm | & =

» Workflows : ’m),_,’ = |
* Backups ) L :
* Archiving g s

* Event log st L ' O roseom
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WE ARE DIFFERENT
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DYNAMIC CONTENT MANAGEMENT

/
Whal & DIFFERENT ?

‘ METADATA-DRIVEN (WHAT VS. WHERE)

% FLEXIBLE DEPLOYMENT: CLOUD, ON-PREMISE, HYBRID

$e§ SIMPLE, YET HIGHLY CONFIGURABLE ECM

== INSTANTLY FAMILIAR (INTEGRATED IN TO WINDOWS)

*-:f: INTEGRATES WELL WITH OTHER SOFTWARE

D ACCESSIBILITY ON EVERY DEVICE



DYNAMIC CONTENT MANAGEMENT




U M-Files

DYNAMIC CONTENT MANAGEMENT

Lhe BENEFITS

B3 ORGANIZE EVERYTHING BY WHAT IT IS

EX_FIND WHAT YOU'RE LOOKING FOR
N
IMPROVE SECURITY

[% SHARE & COLLABORATE

STAY COMPLIANT
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DYNAMIC CONTENT MANAGEMENT

f/&lﬂf/& DEPLOYMENT

= —

CLOUD ON-PREMISE HYBRID
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M-Files }a/'a/ec/ TOUR

wab‘aé L‘ée/&e #/&/aﬂ& TO LEARN MORE ABOUT M-FILES

WOM-Files
% OUR GUIDED TOUR VIDEO SERIES SHOWS
HOW EASY IT IS TO USE M-FILES

www.M-Files.com/GuidedTourK

é SAVING DOCUMENTS

Q SEARCHING

DYNAMIC VIEWS a

Jo)
2

#| EDITING DOCUMENTS

|
b @ = B
o

a SHARING DOCUMENTS

D MOBILE ACCESS i

AND MUCH MORE...
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DYNAMIC CONTENT MANAGEMENT

WHO WE ARE

HELLO

my name is




T
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SM-rlies
DYNAMIC CONTENT MANAGEMENT

we have
HEADQUARTERS IN

‘/TEXAS
FINLAND \




T
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SM-rlies
DYNAMIC CONTENT MANAGEMENT

we have 0«&50//{@/‘& 0

ALL SIZES

IN 100+ COUNTRIES




NV M-Files’ cuStomer S & INDUSTRIES

DYNAMIC CONTENT MANAGEMENT

(1) ELECTRONICS T AEC
S SAGEM e édﬂ'@ Kt
&2 SOFTWARE CUSTOMERS IN wa] MANUFACTURING
FlikeWoods

MANY

C3 MEDIA

technicolor
i |

(U7 HEALTHCARE
SIEMENS

INDUSTRIES

Q PHARMACEUTICAL

AstraZeneca

] ACCOUNTING

OpusCapita

ﬁ PROPERTY MGMT N GOVERNMENT () MARKETING/PR

nnnnnnnnnnnnn ’ ‘?, \q\, . HILL:-TIEEE)G\{\:IS_TON
&
=
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we gbw/&//ze "

HELPING
REGULATED

BUSINESSES

stay COMPLIANT



M-Files

DYNAMIC CONTENT MANAGEMENT

Gartner

MAGIC QUADRANT FOR ENTERPRISE
CONTENT MANAGEMENT
2012 & 2013

CONTENT, DDCUMEMT and
KNDOWLEDGE

Manageament

orld

TREND-SETTING PRODUCT OF
THE YEAR
2012

[T HERRING

PIGITAL UNIVERSE
TOP 100 COMPANIES

100 GLOBAL FINALIST
2010

/‘wcy/(/'b‘/w( AND AWARDS

FORRESTER

FORRESTER RESEARCH ECM WAVE

2013

INFO~TECH

RESEARTCH G ROUP

CONTENT MANAGEMENT FOR

KNOWLEDGE WORKERS VENDOR
LANDSCAPE REPORT- "MARKET PILLAR”

2012

Deloitte

DELOITTE TECHNOLOGY FAST 500 EMEA
- FINALIST 2010, 2011 & 2013

< European
OBusiness
O Awards*

HSBC »«

The world's local bank
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bt
STAY IN TOUCH. 1
YOU CAN FIND US 51 wwwazero Cokt
ée/‘e > = I

. 02) 501 6240

|

N sales@azero.co.kr



